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	Title
	Arts and Crafts Activity Worker
	
	Position Code
	     

	Supervisor
	Activities Coordinator
	
	Date Implemented
	     

	Department
	Residential Activities
	
	Date Evaluated
	     

	Status
	Non Exampt
	
	
	

	
	
	
	
	

	Summary

	

	Develop, facilitate, and teach arts and crafts activities.

	

	Essential Functions 

	

	
	75%
	Arts and Crafts

	

	Develop, facilitate, and teach arts and crafts activities for campus clients. Arrange for the purchase and delivery of materials.

	

	
	20%
	Plan and Promote

	

	Plan and promote arts and crafts activities, prepare flyers and communicate with cottages about upcoming arts and crafts opportunities. 

	

	
	5%
	Support

	

	Provide support to the Activities Department.

	

	

	Knowledge, Skill, Ability and Behavior Requirements

	

	
	Self Management

	
	

	-
	Must respect condifidentiality

	-
	Take initiative to meet licensure requirements, training requirments, and to develop competencies.

	-
	Meet attendance requirements

	-
	Demonstrate cultural competence

	-
	Initiative, planning, and implementation skills

	-
	Able to work flexible hours and days

	-
	Emotional maturity and able to handle streesful situations

	-
	Strong organizational skills

	-
	Ability to handle multiple tasks

	
	

	
	Achieving Results

	
	

	-
	Understand and operate within policy, rules, regulations, and accreditiation standards.

	
	

	
	Interpersonal Skills

	
	

	-
	Adept at working well with team members

	
	

	
	Communication

	
	

	-
	Strong oral and written communication skills

	
	

	Physical Requirement and Working Conditions

	

	Required to physically assist in the verbal and physical restraint of clients (up to 250 lbs) who need external controls.  See well enough to read reports, monitor youth, drive a vehicle, and observe discrete behaviors.  Hear well enough to converse on telephone and hear comments mumbled under breath.  Speak well enough to teach skills, give feedback, discuss strategies, and converse on telephone.  Body movement or mobility to track behaviors of youth.

Worker is subject to outside environmental conditions occasionally; inside conditions frequently, with protection from weather conditions but not necessarily from temperature changes.   The work includes constant interruptions, inappropriate behaviors, and the potential for verbal and physical threats from youth. 




	

	Education and Training

	

	High school diploma or GED

Maintain agency required training


	

	Certification and Training

	

	None

	

	Work Experience

	

	Prefer experience working with arts and crafts and youth.


